JIABOPATOPHA POBOTA Ne 2

MICROSOFT WORD 2000.

PEJJAI'YBAHHA, ®DOPMATYBAHHA TEKCTIB, BCTABKA ®OPMYII,

ObB'€KTIB, MA/ITFOHKIB

Meta po6oTu

[IpakTryHe 3HAHOMCTBO 3 TeKCTOBUM mporecopoM MS Word. HabyTTst HailmpocTimux HaBUYOK
pobOTH 3 TEeKCTaMH: BBEACHHS TEKCTYy, (popMaTyBaHHsS CHMBOJIB 1 ab3alliB, omepairii 3 OJ0KaMu,
BCTaBKa MAJIIOHKIB B TeKCT. CTBOPEHHS JOKYMEHTIB 3a JOITIOMOT'0I0 IIA0JIOHIB Ta MAUCTPIB.

Ilopsinok BUKOHAHHA Po0OTH
3arajbHe 3aBJaHHA

CtBOpiTh Ha poboYOMy cToJi (a00 B MICIli, BKA3aHOMY BHKJIaJjaue€M) CBOIO BJIACHY MAIKYy.
3amycrith nporpamy Microsoft Word.

3anaiiTe mapamMeTpH CTOPIHKH, YBIMKHITH OIIIIO IEPEHOCY CIIiB.

HaGepiTh B 1ot TOKyMeHTa HACTYITHI PSAKHU:

TekcToBHil penakTop - 1e 3aCTOCYBaHHS, IPU3HAYCHE JJISi CTBOPEHHSI, TIeperysiay, Moaudikarii ta
IPYKY TEKCTOBHUX JTIOKYMEHTIB.

TexcroBuit pegakrop WORD mnpartoe mig xepyBanaM WINDOWS i mMoxke BHKOHYBAaTH COTHI
orepariiii HaJl TeKCTOBOIO Ta rpadivyHOI0 iHPOpMAIIi€To.

4.

5.

10.

1.

30epexith aiin 3 im'ssm Text.doc.

Ckomitoiite (pa3zy 5 pasiB. 3acTocyidTe a0 KOXHOI ommii pizHe odopmieHHs (WpudT,
oOpamJieHHs1, BUPIBHIOBAHHS).

[lepeiiniTh 10 peXuMy IMONEPEAHBOTO TMEPEerisiay JJOKYMEHTa, BHECITH 3MiHH, HI00
JOKYMEHT J00pe BUIIISIIAB Ha apKylli nanepy. 30epexiTh pe3yabTaTu CBO€T pOOOTH.

O06epiTh 3 m'aTH (PparMeHTIB TOH, OPOPMIIEHHS SIKOTO 3JAETHCS BaM HAMOUTBIIT BIATMM, 1HIII
BUIANITh. 30epexiTh (aiin 3 HoBuM iM'ssm Textl.doc.

BuBeniTe Ha ekpaH TEKCT JOBIIKH «ABTOMAaTHYHA TEPEBIpKa MPABOMUCY MPU BBEICHHI.
Buninite Bech TEKCT MOBIAKM 1 JoaaiiTe B KiHenb cBoro ¢aitny Textl.doc. Bimpenaryiire i
BidopMaryiiTe BcTaBleHUH (parMeHT JTOBIIKH.

Jlonaiite B KiHelb Bamoro ¢aity me oJuH (parMeHT TEKCTY 3 OyIb-sIKOTO TEKCTOBOTO
(daiimy 3a gomomoror Oydepa oOminy. OdopmiTh BCTaBKY Y BHIJISAI HYMEPOBAHOTO
circky. CTBOpPiTH OaraTopiBHEBUI CIMCOK (HE MeHIIe 3-X piBHIB).

CTBOpITh MapKOBaHUN (HEHYMEPOBAaHMI) CHUCOK. 3MIHITh HaJalITyBaHHS IMapaMeTpiB
CIHCKY (BHI, pO3MIp 1 KOJIip Mapkepa, BIACTYNH i T. I1.).

[Tepetinite m0 mouatky ¢aitny Textl.doc. BeraBTe mopoxHio cropinky. Ha miit moposkHiit
CTOpPIHII 3pO0ITh TUTYJIBHHHA JHCT IO CBOEI poOOTH (3pa30K TUTYIBHOTO JIMCTA JWB Ha
Puc.2.1.).




Kuiscokuii nauyionanvnuit ynieepcumem imeni Tapaca Illesuenka

Paoioghizuunuii paxynomem

JIABOPATOPHA POBOTA Ne2
3 Kypcey «IlakeTn NpUKJIATHUX MPOTrPam»
crynenta 1 rpymnu I kypcey cnemiansrocTi «IIpukinagna dizuka»
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Buknanau: gou. Heunnopyk O.1O.

I[aTa BUKOHAHHA:
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Puc. 2.1. [Ipuknan opopMiIeHHs TUTYJIBHOTO JIUCTA




12.

CtBOpiTh HOBHUH NOKYMEHT 3 iM'aM «Popmynn». HabepiTe B mom JOKyMEHTa AEKUIbKa
(dhopmysT 1 KOMEHTapi 10 HUX, BUKOPHUCTOBYI0UM epextn popmaTtyBanHs BepxHiii Ta HikHii
iHAeKCH Ta Tabmuio cuMBOIiB (MeHIO BeraBka - CumBon). He kopuctyiitecs mpu oMy
penaktopom popmyn Microsoft Equation! Hampuxian:

a) XiMi4HI peYOBHHU

Kucnoru

Cipuana H,SO4

docdopHa H;PO4

6) TpuronomerpuuHi popmyiu

13.

14.

sin‘o + cos® o = 1

BukopucroBytoun penakrop Gpopmyn Microsoft Equation 3.0, HaGepiTh HacTynHiI hopMyu:

a)d?(x)zj'i' G)ﬁ:?:m-a

TN +2 ’

Jonaiite nexinbka CKIaJHUX MaTeMaTHYHUX (GOPMYII 31 CBOTO 1HAMBIAYaIbHOTO 3aBIAHHS 3
MaTEMAaTHKH.

306epexiTh pe3yabTaTH CBOET poOOTH.
InauBinyanbHe 3aBIaHHA

PoGora 3 MamoHKamMH.

CrBopiTh 3acobamu Microsoft Word peknmamHuMi JMCTOK, TPUCBSYCHUI BHOpaHId Bamu
crieniaibHOCTI. Y CBOil poOOTI B MOBUHHI BUKOPUCTOBYBATU: MApKOBaHI CIHCKH, 00'€KTH
WordArt, ToToBi MaimtoHKH. 30epeiTh CBill peKIaMHUI JIMCTOK 3 iMeHeM «Pexiiamay.
BuxopucTtanss mabioHiB 1 MaiicTpiB.

a) CTBOpITH JOKYMEHT, III0 MiCTUTh PE3IOME, 3 BUKOpPHCTAaHHAM I1abaoHiB Word.

b) CTBOpiTH 32 JOIOMOTOI0 MalCTpa JOKYMEHT (CIIyk00BY 3aIIUCKY, JIUCT a0 (akc).

Pe3yabTatu podoTn

VY pesynbTaTi mpoBeneHOi poOOTHM CTYISHT NMOBMHEH NPOJSMOHCTPYBATH BHKJIAJa4eBi
HACTYIIHI FOTOB1 (ailiu:

* Text.doc - ¢aiin, 110 MICTUTH M'ATh OJHAKOBUX ()ParMEHTIB TEKCTY, 0 SKUX 3aCTOCOBAHE
pi3zHe ohopMIIeHHS;

* Textl.doc - ¢aiin, 1m0 MICTUTH TUTYJIBHHM JHCT, BiApeIaroBaHUil TEKCT JOBIIKH, TEKCTH,
o OpMIICHI y BUTJISII MAPKOBAHOTO 1 HyMEPOBAHOTO CITHCKIB;

» ®opmynu.doc - daiin, mo mictutek 10 hopmy;

* Pexitama.doc - aiis, o MiCTUTh PEKIIAMHHN JTUCTOK CIEI[IaIbHOCTI.

* Pestome.doc - cTBopeHuii abo 3a 1mabdaoHoM, a0o 3a JOTIOMOTOI0 MaiicTpa;

* Cityxx6oBa3amucka.doc abo ®akc.doc abo Jlucr.doc.



